LRMC MCU CONFERENCE REQUEST FORM

Please e-mail the completed form to the LRMC Bridge at LRMC-VTC@LND.AMEDD.ARMY.MIL, or FAX the completed form to: (DSN) (314)-486-7777, or Commercial 06371 86 7777
For questions, please contact the Help Desk at: (DSN) 314-486-7899, or 06371 86 7899

	Date of Conference:      
	Start Time (CET):     
	End Time (CET):     

	Name of Conference:      

	Name of Scheduler/Requester:      
	Phone Number:      

	Fax Number:      


E-mail of Scheduler/Requester:      






Conference Request Parameters:
	Security Level:  FORMDROPDOWN 


	Primary Conference Rate:   FORMDROPDOWN 

	Video Mode:  FORMDROPDOWN 

	Audio Mode:  FORMDROPDOWN 

	Multipoint Control Mode:  FORMDROPDOWN 


	Optional  Modes:  FORMDROPDOWN 

	Lecture Site name/ID (if required)                                    T.120:  FORMCHECKBOX 



Video Teleconference Facility Information:

	Site ID/Name
	Site ID/Name

	1.      
	14.      

	2.      
	15.      

	3.      
	16.      

	4.      
	17.      

	5.      
	18.      

	6.      
	19.      

	7.      
	20.      

	8.      
	21.      

	9.      
	22.      

	10.      
	23.      

	11.      
	24.      

	12.      
	25.      

	13.      
	26.      


Customer Comments:       
For LRMC MCU Use:  
Video Conference Confirmed: Yes: FORMCHECKBOX 
  No:  FORMCHECKBOX 
  If No, See Comments

Conference Number:      


Date:      

Time:      
Comments:       





Help Desk Comm Tech:       
LRMC MCU CONFERENCE REQUEST FORM

Instructions

Please fill out the above form and return to LRMC-VTC@LND.AMEDD.ARMY.MIL
Place your curser in the shaded box areas and type in the required information.  

Some of the boxes will open, if double clicked, and you can choose from a menu of choices.  For instance Primary Conference rate can be selected.  This will normally be 2x64 for sites that only have a single ISDN BRI line.  For sites with multiple ISDN lines 256 or 384 Kbps may be requested.

Under Multi Point Control Mode you can also selected other options.  The default is voiced activated which is what most conferences utilize.  If however, you have one central site that is providing a lecture or distance learning session you may want lecture mode selected.

Explanation of Terms

Voice Activated – A conference where everyone sees the site that is speaking (or speaking the loudest) and the speaking site sees the last site which spoke.

Lecture Mode – A conference where all sites see the primary lecture site (Must be pre designated) and the lecture site sees the site that last talked or with pre coordination the lecture site can see each site connected for pre-set time periods (i.e. 20seconds) and the sites keep rotating.

Continuous Presence – A conference where more than one site is displayed on everyone’s viewing screens at a time

Transcoded – A conference where sites are connected at different rates to the same conference.  For instance a conference may be set up for 384 Kbps but also have sites that are only capable of 2x64 in the conference.
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