SYLLABUS INPUT INFORMATION





1.  A syllabus will be prepared for each conference participant.  Syllabus input will be duplicated and must be camera ready when received by the Education Division, Conference Administration Office, CMR 402, APO AE  09180.  Syllabus input includes the following.





	a.  Learning objectives for each lecture are a requirement for continuing education credit and should utilize verbs that clearly behavioral and measurable such as:





		Analyze		Explain		Recite


		Choose		Express		Record


		Compare		Identify		Relate


		Conduct		List			Select


		Construct		Locate			Solve


		Define			Match			State


		Demonstrate		Name			Trace


		


		Please do not use words or phrases such as:





		Know			Perceive		Be familiar with


		Think			Understand		Enjoy


		Appreciate		Recognize		Have knowledge of


		Learn			Increase Interest	Be acquainted with


		Comprehend		Be aware of		Really understand


		Remember					Grasp the significance of





2.  An outline with major topic headings (not more than three pages with room for note taking).





3.  References should be made for each of your presentations.





4.  Handouts:  All handouts should  be forwarded to the Landstuhl Regional Medical Center, Conference Administration Office, CMR 402, APO AE  09180 for duplication.  Please note it is unlawful to duplicate and distribute copyrighted material for classroom use unless written permission has been obtained from the author/publisher.  Your handouts will be duplicated only if a copyright release is submitted.  Request for duplication at the conference site cannot be accommodated.  If you have any questions, please contact the Conference Administration Office at DSN 486-7811 or civilian from the U. S.  011-49-6371-867811/867740.





5.  Biographical Data Form.  The information you provided on this form will be utilized to create a Biographical Sketch which will be used by the person who introduces you. This information will also be included in the manual’s syllabus .  Please read and sign the Privacy Act Statement.





6.  Presentation Documentation Form (PDF):  A PDF is required for each separate lecture if topic is different.     These forms are required as part of the application for continuing health education credit approval.





7.  Financial Disclosure Statement and Privacy Act Statement.  These statements are required in order to apply for continuing medical education credit.


